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June 18 – March 31, 2020

Memorandum of Understanding
Between
Dawson Regional Planning Commission (“the Commission”)
And
Yukon Land Use Planning Council (“the Council”)
Regarding
The Assistance the Council Provides to the Commission 


Intent

This MOU identifies the respective responsibilities of both parties working under Chapter 11 and other relevant sections of the Umbrella Final Agreement, Yukon First Nation Final Agreements, the Terms of Reference for the Commission and the Transfer Payment Funding Agreement. 

Human Resource Acronyms

The staff members that are primarily involved in the work identified in this MOU are identified as follows:

Dir – Director (YLUPC) SFA – Senior Financial Administrator (YLUPC) 
SP – Senior Planner (YLUPC) – also Technical Working Group member 
SPPA – Senior Policy and Planning Advisor (YLUPC)
SLUP – Senior Land Use Planner (DRPC) LUP - Land Use Planner (DRPC)
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Preamble

Whereas both agencies desire to create a positive and beneficial relationship founded on mutual respect and communication that will facilitate both agencies in carrying out their mandated functions and activities as identified in the Tr’ondëk Hwëch’in Final Agreement; 

Whereas the Tr’ondëk Hwëch’in Final Agreement indicates that the Yukon Land Use Planning Council may establish a secretariat to assist Regional Land Use Planning Commission and the Council has created a Secretariat to provide this assistance (11.3.4); 

Whereas the Tr’ondëk Hwëch’in and the Yukon Government agreed to a Terms of Reference for the Dawson Regional Planning Commission (2018) that indicates that the Council is to provide the orientation and training of the Commission, ongoing training, a template for the Commission’s policies and procedures and provide the human resources for the production of the land use plan (DRPC TOR, Appendix A); 

Whereas the Council’s 2019-20 workplan identifies the assistance the Council will provide the Commission, including financial administrative services, leading the organizational development of the Commission including training and orientation and policy and procedure development, supervising the Commission’s Senior Planner (under a collaborative supervision model with the Commission’s Chair) and providing financial administration and other technical services:

Therefore, the Council and the Commission agree to implement the following provisions:

Provision 1: Financial Administration
The Council, on behalf of the Commission, will maintain a financial administrative system that meets the Parties’ requirements under the terms of the Transfer Payment Funding Agreement follows Generally Accepted Accounting Principles (GAAP), CICA Handbook and the Commission’s Policies and Procedures.  This work will be done primarily by the Council’s Senior Financial Administrator (SFA), working with the Commission’s Senior Land Use Planner (SLUP). This includes maintaining the financial administrative records of the Commission such as payroll, vacation accrual, accounts payable receivable, cash flow and banking record (SFA).  The financial reporting requirements under the Transfer Payment Agreement includes: submitting financial statement to the Yukon by the 20th of each month (prepared by SFA, approved by SLUP), interim report financial statements (September 15, prepared by SFA approved by Commission) and annual audited financial statements (prepared by auditor based upon year-end preparation work of SFA and submitted by Commission).  
Budget submissions include an estimate of the following fiscal year (August 15th), preliminary annual budget submission (December 15th), final annual budget submission (March 1st).  These budget submissions receive Commission approval based upon work done by the SFA guided by the SLUP. The SFA may also correspond directly with the commission on financial maters and assist with any associated training.
 Provision 2: Office Administration, Reception and Meeting Support
The Council’s Senior Financial Administrator will provide reception and office administration to the Commission, including correspondence records and preparation, contact lists, calendar scheduling and general filing (e.g. meeting records) involving both digital and hard copy.  The SFA will also assist with board package creation and distribution and travel arrangements for meetings and other Commission related events (workshops, conferences). 

 Provision 3: Human Resources 
 The Council will hire all Commission employees and the Commission will hire contractor services as required.  A Commission member will be invited to be part of all staff hiring processes. Funds for the Senior Land Use Planner (SLUP) and Land Use Planner (LUP) are drawn from the Commission’s budget while funding for the assistance provided by the Council for the Senior Financial Administrator, Senior Planner, Senior Policy and Planning Advisor and Director are drawn from YLUPC’s budget.  The Council Secretariat (SFA) shall also administer, on behalf of the Commission, the staff’s Group Registered Retirement Savings Plan and benefits.
Provision 4: Collaborative Supervision of the Senior Planner

The Senior Planner for the Dawson Commission will work under a collaborative supervision model, with the Chair of DRPC providing work direction and the Director of YLUPC providing day to day supervisory services.  As staff contracts are with YLUPC, the staff work under the Policy and Procedures of the Council. 

Provision 5: YLUPC Staff Assisting with Plan Production

Staff of the Council will assist with aspects of the production of the Dawson Regional Land Use Plan as identified in the Terms of Reference and Annual Workplans and Budgets. This nature of this work will vary over the course of the process and focuses upon the “planning problems” (issues) facing the Commission.  This may include:
· Assisting with consultation, engagement and workshops (SP, Director, SPPA);
· Technical support for Geographic Information Systems, map production and data management and analysis and any associated method reports (SP);
· Logistical support for commission events (SFA);
· Providing advise and recommendations regarding regional planning process and products (SP, Director, SPPA);
· Maintaining a hosting service for the Commission’s web site (SP); 
· Researching land use planning topics and assist with projects that are required by the Commission (SP);
· Reading and editing drafts of Commission products (Dir., SP, SPPA);
· participating on Commission field trips as and when required (Dir,SP, SPPA);

The level of assistance (work load) and details regarding the type of work to be done will be determined through regular meetings (at a minimum every two months) and communication between the Council’s Director and the Commission’s Senior Planner. 

Provision 6: Office Space and Equipment

The Council will provide office space for the Senior Planner and Land Use Planner at 201-307 Jarvis St., Whitehorse. The Council will make available to the Commission its display booth, data networks, data storage system and ensure data and information security and back-up.

Provision 7: Commission and Staff Orientation and Training, Education

The Council will lead the Commission’s training and orientation and work with the Commission throughout plan production to identify additional training requirements and opportunities (YLUPC Chair, Dir. SLUP, DRPC Chair).   Collaborative workshops (jointly funded) that focus upon the planning challenges of the Commission will be considered by the Chairs.

Provision 8: Chair Communication

The Chair of the Dawson Regional Planning Commission and the Chair of the Yukon Land Use Planning Council will communicate at least once every quarter to discuss ways of improving and advancing the Commission’s planning process.

Provision 9: Term 

The Memorandum of Understanding shall remain in effect for the period from 
July 1st, 2019– March 31st, 2020.

Provision 10: Amendment
The Council and Commission may agree to amend this agreement at anytime during the term.



___________________________ 			________________
Chair, YLUPC					Date





___________________________ 			________________
Chair, DRPC						Date
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